&\ DELTA DENTAL Delta Dental of Tennessee

JOB ANNOUNCEMENT

Posting Date: 10/22/2025
Position: Underwriter
Supervisor: Manager, Underwriting
Location: Nashville

Job Summary:

The Underwriter performs technical and analytical underwriting responsibilities. Create and generate
advanced queries and reports as directed or required by internal and external customers that will
advance our sales, profitability, and retention goals.

Primary Job Responsibilities:

1. Develops an understanding of dental terminology, dental benefits, risk assessment, underwriting
guidelines, contract language and the underwriting process and procedures.

2. Prepares underwriting proposal requests for new groups and coordinates with the sales
representatives to gather all necessary information.

3. Coordinates the distribution of proposal information to sales representatives.

4. Creates advanced reports as requested by internal and external customers. Provides written or
verbal analysis and/or explanation of findings.

5. Prepares monthly reports for clients (both internal and external and including Form 5500 data).
6. Interacts with sales representatives to suggest sales strategies that are supported by data.

7. Conducts comprehensive reviews of underwriting data and makes recommendations on changes to
plans, products, and underwriting guidelines.

Minimum Qualifications:

Position requires a bachelor’s degree in business; mathematics; or related field and two years’
experience in finance; insurance; healthcare administration; or other related field. Will accept any
suitable combination of education, training, or experience.

Position requires specialized training or experience in Microsoft Excel; Microsoft Access; or other
report writing applications; attention to detail and accuracy; effective communication skills,
guantitative analysis, and reporting.

Disclaimer

This description is intended to indicate the general responsibilities and level of work difficulty that will
be required of positions given this title, and should not be construed as declaring what the specific
duties and responsibilities of any particular position should be. It is not intended to limit or in any way
modify the right of management to assign, direct and control the work of employees under their
supervision. The use of a particular expression or illustration describing responsibilities shall not be
held to exclude other responsibilities that are of similar kinds or levels of difficulty.

To Apply:
Complete the Delta Dental of Tennessee Employment Application.



https://deltadentaltn.com/hubfs/DDTN%20Employment%20Application_FILLABLE.pdf?hsLang=en

We also ask that you complete and submit the Self-identification Forms for Gender and Disability. We
request this information because we do business with the federal government which requests this
data. Completing these forms is voluntary, and any answers given will be kept private and will not be
used during the hiring process or used against you in any way.

Submit the application and the Self-identification Gender and Disability forms by:

Email to: DDTN-HumanResources@DeltaDentalTN.com
Fax to: (615) 244-8108

Mail to:

Delta Dental of Tennessee

Human Resources

PO Box 23470

Nashville, TN 37202

Delta Dental of Tennessee is an Equal Opportunity Employer.
Read our complete EEO Policy



https://deltadentaltn.com/hubfs/Voluntary%20Self-Identification%20Form.pdf?hsLang=en
https://deltadentaltn.com/hubfs/Voluntary_Self-Identification_of_Disability_CC-305_SD_Edit1-24-14.pdf?hsLang=en
https://22671138.hs-sites.com/careers/eeo-policy/?hsLang=en&__hstc=202424334.7f8e1a5962098c511261efbf30bb1a5f.1755540892465.1761070359771.1761155450725.20&__hssc=202424334.2.1761155450725&__hsfp=2548541966
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